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Qualification process on the Jaggaer portal

FIRST: “Welcome email”.
Acceptance of General 
Registration Conditions 
Change temporary when 
accessing the portal for 
the first time.
(from Page 6 to page 10) 

(Optional) SECOND email 
"Request revision form". 
Refers to the acceptance of 
the seller fee.
(From page 12  to page 21)

If you are not required to 
pay the seller fee, you will 
receive only the THIRD 
email as described at step 
3.
(From page 23 to 30)

THIRD email “Request 
revision form".
Refers to the completion 
of the qualification process 
by providing company 
data and the mandatory 
documentation.
(From page 23 to 30)
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You will receive up to 3 emails for 3 different steps of the qualification process
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1. FIRST  EMAIL 
Welcome e-mail
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FIRST Email -  Acceptance General Conditions of Registration and Change Password
The user in charge of managing the qualification on the Jaggaer portal will receive this first email 
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Once you click the link to enter the portal select "Reserved Area" (1) and enter Username and 
password (2)

1
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Accept the terms and conditions of registration, access and use of the SIRAM SUPPLIER PORTAL and 
click "Next"
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Enter your new password
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You will receive an email confirming that your password has been successfully changed
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2. SECOND EMAIL 
Seller  fee
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SECOND Email request revision form - Acceptance of the seller fee
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Operating instructions for accepting the seller fee

After clicking the access link https://siramveolia-portalefornitori.app.jaggaer.com/ select “Assessments” under the 
section "My Organization" 
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Operating instructions for accepting the seller fee

Then select SIRAM VEOLIA under BUYER ORGANIZATION 
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Operating instructions for accepting the seller fee

Select “ 00 SIRAM/SVIB - CONDIZIONI COMMERCIALI ”
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Operating instructions for accepting the seller fee

Click the Edit button to make the form editable.
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Operating instructions for accepting the seller fee

Download the conditions (1) and choose from the drop-down menu (2)  the answer YES/NO 
(If the answer is "NO" click the blue button "Save and exit” (3) and follow the instructions from page 20)
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Operating instructions for accepting the seller fee

In case of confirmation of the fee, download the template to be filled in (1) and upload it 
completed, signed and stamped,  selecting the symbol "+" Attach file (2)

1
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Operating instructions for accepting the seller fee
The document will be loaded (1). Then Select the blue button  "Save & Exit" (2)

2

1
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Operating instructions for accepting the seller fee

Go back to the previous page selecting the arrow  
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Operating instructions for accepting the seller fee

Finally select the blue button RETURN FORMS TO BUYER
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3. THIRD EMAIL
Qualification Assessment 
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THIRD Email - Request revision form, refers to the completion of the qualification process with 
company data and mandatory documentation
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Operational instructions for the completion of qualification process
After clicking the access link https://siramveolia-portalefornitori.app.jaggaer.com/, select “Assessments” 
under the section "My Organization" 
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Operational instructions for completion of qualification process

Select SIRAM VEOLIA under BUYER ORGANIZATION 
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Operational instructions for completion of qualification process
 

Click on the blue text of each numbered module  (example: 02 GENERAL SUPPLIER-COMPANY INFO)

26



Jaggaer Portal - Supplier Manual - Rev. of 05 September 2022

r

Operational instructions for completion of qualification process
Click the Edit button to make the form editable
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Operational instructions for completion of qualification process
Once the form is completed, click the "Save & Next" button to proceed to the next form.
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Operational instructions for completion of qualification process 

After completing all the forms with the data and documentation required, go back with the arrow 
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Operational instructions for completion of qualification process

If you fill out the forms correctly, all the flags will be green. Then click the blue button "RETURN FORMS TO 
BUYER".
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For any doubt or request of informations please write 
to: 

portale.fornitori@veolia.com

THANK YOU!
Siram Purchasing Office
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